Parks, Recreation, and
Open Lands Director
Helena, Montana

Position Profile
Applications Due April 15, 2022

The City
Overview

Located near the Missouri River at the eastern foot of the Continental Divide, Helena offers spectacular
views and endless recreation opportunities. The City sits in a fertile valley surrounded by rolling hills
and lofty mountains. Mount Helena and Mount Ascension form scenic backdrops to the south and west of
town, which are home to more than 70 miles of recreational trails.

Helena is a centrally located hub for government and business, serving as Montana’s Capitol city and
Lewis and Clark County seat. The city is a mid-way point between Yellowstone and Glacier National Parks,
and is also a short car ride to the other metropolitan areas in the state.
The city boasts a historic downtown with local shops, restaurants, and breweries. Helena’s creativity
shines through organizations like the world-renowned Archie Bray Foundation for Ceramic Arts, several
local theaters and art museums, the Helena Symphony, and the Montana Historical Society Museum. The
area also has a strong educational presence with two public high schools, one private college (Carroll
College) and a two-year college (Helena College, University of Montana).
Helena is known as the Queen City, which comes from its rich Gold mining history. Today, you will find a
close knit community with a strong connection to its past. It truly is a gem in the middle of the Treasure
State.

Helena at a Glance
Population

Population by Age

Housing in Helena

City of Helena

32,024

Lewis & Clark County

71,593

19.2%
UNDER
18 YEARS
OLD

61.5%
18-64
YEARS
OLD
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19.3%
65+
YEARS
OLD

Median Home Price
$382,250
(MLS, January 2022)

The Department
Overview
The Helena Parks, Recreation, and Open Lands Department oversee a wide variety of programs, activities
and operations. The Department is responsible for Open Lands Management, Parks Maintenance,
Recreation and Aquatics, Urban Forestry, Helena Civic Center, and Bill Roberts Golf Course.
Parks & Recreation
Helena has 30 parks that include playgrounds, tennis courts, basketball courts, community events, bike
and pedestrian trails, dog parks, skate parks and bike jumps. The Recreation Division operates Last
Chance Splash Waterpark and Pool during the summer and Memorial Park Ice Rink in the winter. Parks
also oversees the Urban Foresty Division, which is responsible for the care of over 10,000 trees in the City.
Open Lands
Helena’s Open lands are a spectacular backdrop for our town and provide citizens with access to a variety
of recreation opportunities. The City currently owns and manages over 2,000 acres of undeveloped
parkland, including the popular Mount Helena City Park and several other trail locations.
Civic Center
Originally built as a Shrine temple in 1920, the Helena Civic Center is now owned and operated by the
City. The Helena Civic Center offers the community a unique place to enjoy concerts, conferences,
conventions, banquets, balls, wedding receptions, expositions, art shows and other special events.

Bill Roberts Golf Course
The City manages the 18-hole Bill Roberts Golf Course, which is located in the center of Helena. In
addition to the course, Bill Roberts offers a driving range, practice green, 3 indoor golf simulators, PGA
instruction, full-service golf shop and Muni’s Bar and Grille.

City Government

The City of Helena is governed by a Mayor and four Commissioners. The City Manager leads departments
in carrying out the policies established by the Commission. The Parks, Recreation, and Open Lands
Director is selected and supervised by the City Manager.
City Commission

City Manager
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City Staff

The Department
Leadership Structure
The Parks, Recreation, and Open Lands Director provides administrative direction for employees in four
divisions. In addition to managing the department, this position also serves on the City leadership team.
In this capacity, the Director has input and influence on all aspects of City operation and is an integral part
of the team that is responsible for the future of the City.
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The Position
Overview

Job Purpose

The work performed by this position involves the leadership, coordination and oversight of the Helena
Parks, Recreation, and Open Lands Department. The position is responsible to plan, direct, manage, and
oversee the programs, activities and operations of the Department; to coordinate assigned activities with
other City departments and outside agencies; and to provide highly responsible and complex support to
the City Manager.

Job Responsibilities
•

Management and Administration
This position will assume full management responsibility for all Department services, programs,
operations and activities. The incumbent directs the acquisition, planning, design, construction,
improvement, and maintenance of all areas and facilities that are the responsibility of the Department.
Public and Community Relations
The position will represent the Department to other City departments, elected officials, and outside
agencies; explain and interpret Department programs, policies, and activities; negotiate and resolve
sensitive, significant, and controversial issues. The position works with citizen and other public groups
to bring about coordinated, effective use of the City’s parks, the Civic Center, and recreational facilities;
negotiate terms and conditions; prepare agreements for groups’ use of City-owned facilities; administer
all department agreements and contracts.

•

Compensation & Benefits
$92,641 to $102,137 per year

•

Generous Paid Vacation & Sick Leave Policies

depending on qualifications

•

12 paid holidays (13 during election years)

•

Excellent Medical, Dental & Vision Insurance

•

$25k employer paid life insurance and AD&D

•

Participation in MT PERS Retirement System

•

Ability to participate in 457b deferred
compensation plan

•

•

8.87% City Contribution

•

OR Defined Benefit Plan
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The Position
Skills & Knowledge
A successful Parks, Recreation, and Open Lands Director will exercise considerable judgement,
professionalism, and be personable. As Director, you provide leadership and guidance to staff. You will
also be responsible for developing and maintaining strong relationships with the community and partner
agencies.

The successful candidate will:
• Provide administrative and professional leadership and direction for the Parks and Recreation
Department.
• Develop, implement, and administer goals, objectives, and procedures for providing effective and
efficient parks and recreation services.
• Plan, organize, direct, and coordinate the work of management, supervisory, professional, technical,
and clerical personnel; delegate authority and responsibility.
• Select, supervise, train, and evaluate staff.
• Identify and respond to community, City Manager, and City Commissioners’ issues, concerns, and
needs.
• Analyze problems, identify alternative solutions, project consequences of proposed actions, and
implement recommendations in support of goals.
• Research, analyze, and evaluate new service delivery methods, procedures, and techniques.
• Prepare and administer large and complex budgets; allocate limited resources in a cost effective
manner.
• Design and prepare landscape and construction plans for parks and recreation related facilities.
• Prepare clear and concise administrative and financial reports.
• Communicate clearly and concisely, both orally and in writing.
• Establish, maintain, and foster positive and harmonious working relationships with those contacted in
the course of work.
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Applications
Overview
Minimum Qualifications
This position requires training equivalent to a Bachelor’s degree from an accredited college or university
with major course work in parks administration, horticulture, landscape architecture, recreation
administration, public administration or a related field. A Master’s degree in a related area is preferred but
not required. The position requires six years of progressively responsible parks and recreation program
experience including four years of related leadership, management and supervisory experience.
Experience in natural resource management is desired.

Equal Opportunity Employer

The City of Helena is an equal opportunity employer. All qualified candidates are encouraged to apply.

The City prohibits discrimination on the basis of sex, age, race, color, religion, creed, national origin,
physical or mental disability, marital status, political beliefs, veteran’s status, sexual orientation, gender
identity or expression, or genetic information.

Contact us

Applicants can contact the City of Helena Human Resources department at cityhr@helenamt.gov or
(406) 447-8333 with any questions.

Applications due April 15, 2022
Visit www.helenamt.gov/employment/
Submit application, cover letter, & resume.
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